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NURSERY ROTATION GUIDE 
 

OVERVIEW 

 Log in to McLeanPres Connect (Available via “Login” on mcleanpres.org) 
 Click on the “Serve” menu item to view your scheduled time 
 In order to find a substitute, use the “Schedule Details” button on the right to see 

who is scheduled and when 
 This function works best on a PC or desktop; mobile view may not work well! 

 E-mail Beth Biesel via the “Email Organizer” button to let her know of any swaps 
 
Questions? Contact Beth Biesel, Nursery Coordinator, at bethbiesel@mcleanpres.org or 
703.821.0800. 
 
DETAILED GUIDE 
1. LOG IN TO MCLEANPRES CONNECT 
McLeanPres Connect is available via the “Login” link on the top right-hand side of 
mcleanpres.org. Don’t have a login or forget your password? Use the appropriate links on 
the login page to get the access you need. 
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2. CLICK ON SERVE IN THE LEFT-HAND MENU 
On the main page of the Serve section you’ll find your service date(s) and time(s) 
 

 
 
 
 
3. USE SCHEDULE DETAILS TO SWAP WITH SOMEONE ELSE, AS NEEDED 
On the Serve page, click on “Schedule Details”  
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Then, click “View More Weeks” in the top right of the screen >> Select weeks you are 
available via the checkboxes. You’ll then see everyone who is scheduled for those dates.  
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To contact a potential substitute, use the mail icon at the bottom of a serving time to e-mail 
everyone serving at that time, or click beside an individual’s name to contact that person, 
or use the People section to find contact information and reach out via your personal e-
mail. 
 

 

 
 
 
 
 

 

 
 
 
4. IF YOU MAKE A SWAP, CONTACT BETH BIESEL, OUR NURSERY 
COORDINATOR TO LET HER KNOW. (BETHBIESEL@MCLEANPRES.ORG) 
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5. TELL US YOUR AVAILABILITY 
We’ll be doing the Nursery Rotation in two rounds this year. We’re currently scheduled up 
through February; you’ll receive the March - August schedule in a few months.  
 
You can use the “Availability to Serve” button on the top right part of the “Serve” page to 
let us know when you’re not available. Simply click the individual dates when you cannot 
serve, then press “Save.” 
 

 
 

 
 


